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Looking for a new job in an economic 
downturn can be both intimidating and frus-
trating. But, by taking the necessary steps 
to make yourself a more competitive candi-
date, your extra effort should pay off.  

Research Industry Data . Do you know 
which industries are experiencing worker 
shortages and job growth? Do you know 
which parts of the country are experiencing 
an economic boom? Check out Career-
Builder.com, which produces a quarterly 
job forecast for different regions of the 
country and business sectors.  

Boost Your Skills . Don’t give an em-
ployer a reason to overlook your applica-
tion by not having basic skills. Everyone 
should know basic office skills like typing, 
Microsoft PowerPoint, Word, and Excel. 
Language and sales skills are also a plus. 
If you need to brush up on the basics, con-
sider taking a class with Professional and 
Continuing Education.    

Use Your Social Network . Now is the 
time to take advantage of the social and 
professional networks you have been build-
ing over the last several years. If you don’t 
have a large professional network, it’s time 
to connect with people in your field by join-
ing professional organizations or engaging 
in other social opportunities. It’s even eas-
ier now  because of online social network-

ing sites and easy access like 
email and websites.        

Practice, Practice, Practice .  
Having strong interview skills is 
one of the best ways to set your-
self apart from other job candi-
dates. Don’t assume because you 
have worked in the past that you 
are prepared to sell yourself in an 
interview. Mock interviews are a great way 
to practice answering the tough questions, 
and they provide personal feedback that 
will help you become a more competitive 
candidate. 

Brand Yourself . In a competitive job 
market, you have to make yourself relevant 
to the company and position. Don’t make 
the interviewer guess how you would fit in 
with their company. Develop your best pos-
sible brand by creating a professional re-
sume, tailored and compelling cover letters, 
and polished interview skills.  

Stay Focused on Results . The most 
important thing you can do to begin or ad-
vance your career is to show how you can 
build value for a company. Demonstrating 
specific examples of what you bring to a 
company and what sets you apart from 
other candidates will be impressive to pro-
spective employers.  

 

Be Realistic. Finding a new position, 
especially a professional one, takes time. 
In the current job market, plan to spend at 
least several months finding the right posi-
tion for you. 

 
Adapted from www.careerbuilder.com 

Are you close to graduation and afraid of beginning  your job search? Have you 
been looking for awhile, only to find that no one i s hiring in your field?  
Searching for a new job in this economy may be chal lenging, but it is definitely  
possible.  Here are some tips from the experts: 

focus 
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If you have additional questions 
about making the most out of your 
job search, set up an appointment 
with a staff member to discuss 
strategies for making yourself a 
more competitive candidate. For 
more information, contact Career 
Services at (901) 678-2239.  
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